Pathways Manuscript Submission Checklist

QUALITY CHECKING PRIOR TO MANUSCRIPT SUBMISSION 
Duties of the first author to confirm completion with senior author

	Data Quality: 
	Complete

	1. If data were merged to conduct an analysis, confirm that the lead author/statistician has checked all programming files and merged datasets to ensure fidelity.
	☐
	2. Conduct an independent merge check by data team study team member who is not on the current manuscript (can do subset of data if needed)
	☐
	3. Conduct a variable coding check by study team member who is not on the current manuscript if possible (can do subset of data, e.g. main predictors/outcome for already cleaned datasets).
	☐
	Data Analyses & Reporting:
	Complete

	1. Check that all estimates - descriptives, regressions - have been run on the appropriate sample (e.g., analytic sample defined in manuscript Methods section and abstract) and are saved (along with code) appropriately.
	☐
	2. Check that the sample size matches in all tables/methods/abstract and that missing/excluded data are clearly described in the manuscript text, abstract and/or table footnotes as relevant
	☐
	3. Check that all numbers (e.g., Ns, %, Odds ratios, etc.) in tables match that in the manuscript text and abstract. If the table or figure has decimals (e.g., 35.2%), report with same formatting in text. 
	☐
	4. Check that the final version of the output was reported in manuscript & check to make sure there are no mistakes between output/manuscript.
	☐
	5. If sub-analyses are reported, make sure Ns add up and/or percents add up appropriately.
	☐
	6. Ensure that results are presented in the same order as shown in tables or figures - that is, if Table 1 reports results by sex, age, and race by rural vs urban patients, present all results in this order and carry this order throughout each section of the results as appropriate. 
	☐
	7. Confirm that Table and Figure titles are consistently worded throughout all sections of the manuscript; also, check that variable names are consistent throughout tables (e.g., "Yearly Household Income" is what income is called throughout all tables/figs). Check the footnotes to make sure the content is clear and consistent across tables.
	☐
	8. Check that the tables, manuscript, abstract, etc., all have estimates and p-values rounded appropriately.
	☐
	References:
	Complete

	1. Check that all references match with article text (e.g., appropriate citation for statement)
	☐
	2. Ensure that the most appropriate reference(s) is used (e.g., if citing a review paper, don't individually cite each of the papers in the review separately, you can just cite the review)
	☐
	Study Guideline Reporting:
	Complete 

	1. Is the study observational? Check to make sure we follow STROBE reporting guidelines: https://www.strobe-statement.org/index.php?id=strobe-home
	☐
	2. Is the study interventional? Check to make sure we follow CONSORT reporting guidelines: http://www.consort-statement.org/
	☐
	3. Is the study qualitative? Check to make sure we follow COREQ reporting guidelines: https://www.equator-network.org/reporting-guidelines/coreq/
	☐
	Ethics, Funding, Approvals and Acknowledgments:
	 Complete

	1. Include the Pathways Study grant number as well as all other contributing sources of funding
Example:
This study was supported by the National Cancer Institute (NCI) at the National Institutes of Health (NIH) (R01CA105274, PI: Kushi LH; U01 CA195565, PIs: Kushi LH, Ambrosone CB). 

If including GWAS data:
Genotyping of the Pathways Study was provided by CIDR through grant X01HG008335. CIDR is fully funded through a federal contract from the National Institutes of Health to The Johns Hopkins University, contract number HHSN268201700006I.
	☐
	2. Check for a conflict of interest statement.
	☐
	3. Include proper organizations and persons in an acknowledgement statement. 
	☐
	4. Send to UPDB or other data sharers for approval (check their policies for timing)
	☐
	5. Include a statement about the study being approved by the IRB in manuscript text.
	☐
	6. Check author list and affiliations.
	☐
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